John H. Francis Polytechnic High School

Instructional Strategies:  Note Taking, Reciprocal Teaching, Thinking Maps, Academic Vocabulary Development, Anticipatory Activities

Polytechnic High School chose “Cornell Notes” as one of our schoolwide instructional strategies 4 years ago.  Based on research regarding the importance of note taking and school anecdotal and 3x3 data, we are focusing more on Note Taking as opposed to a specific type of note taking.  What’s important is that our kids take notes.  The format is secondary as long as it includes elements of good note taking which will be highlighted below.

“Note Taking” from A Handbook for Classroom Instruction that Works (Marzano, 2001)

Note taking and summarizing are closely related.  Both processes require students to identify what is most important about the knowledge they are learning and then state that knowledge in their own words.  Although note taking is one of the most useful study skills a student can cultivate, often teachers do not explicitly teach note-taking strategies in the classroom.

We all have our own personal style for taking notes with arrows and bullets, capitals and indentation, underlines and double underlines, flowcharts and doodles.  Ultimately, students will construct their own personal note-taking systems.  As educators, we can give them research-based strategies to use to design their own systems.
Helping students to understand what and how much to write down is sometimes difficult. Rely on some of the following tips for what they must include in their notes.
     1. Details, facts, explanations, and examples that expand or explain the main points that are  

         mentioned.
     2. Definitions, word for word.
     3. Enumerations or lists of things that are discussed with topic headings
     4. Material written on the board or on a transparency, including drawings or charts 
     5. Information that is repeated
Steps to Support Note-Taking in the Classroom:
1. Give students teacher-prepared notes.  Providing students with notes before exposing them to new content is a powerful way to introduce students to note taking.  This can also be used as a model for students if they have not been exposed to note taking in the past.
2. Have students write in the left margin (of teacher given notes) to fill in questions, define terms, or clarify content
3. Give students a designated 5 minute time period to summarize 1 or 2 pages of notes at a time and review summaries with class.

4. Embed note taking review into other activities in class. (Allowing students to use notes for classwork, quizzes or even exams).

5. Explicitly tell students when to take notes and review criteria of good note taking each time.
Teacher Self Assessment Rubric for Supporting Note Taking in the Classroom
· I clearly communicate the knowledge about which students will take notes.

· When appropriate, I provide students clear and accurate notes in a variety of formats.

· I clearly communicate the required elements that students must include when taking notes.

· I embed note taking into other class assignments and assessments.

· I provide class time for students to review and revise their notes.

· I periodically review note-taking skills with class to remind them of best practices and assess their progress.
